
E V E R  A F T E R  P L A N N E R

❦

Start Here Guide

Your budget and guest list in 30 minutes.

❦

F A S T  S T A R T

Four steps to a working plan



1 Open your file (5 min)

Use the Google Sheets, Excel or Numbers steps on the next page. Pick the color edition you like best;
they are identical inside.

2 Set your date and total budget (5 min)

On the Dashboard, type your wedding date in the yellow cell. On Budget, type your total budget.
Checklist due dates, the countdown and every chart update by themselves.

3 Build your guest list (15 min)

On Guest List, replace the sample rows with your guests: name, side, group, RSVP and meal. Add a
table number and the Seating Chart fills in by itself.

4 Check off your first tasks (5 min)

On Checklist, set your status on the 12+ months tasks and assign owners. Done tasks count on the
Dashboard right away.

Tip. Every tab comes with realistic sample rows so you can see how it works. Select them and press
Delete when you are ready for your own details. Yellow cells are inputs; drop-downs only accept the listed
values.

The Dashboard: your date goes in the yellow cell and everything else follows.



O P E N  T H E  F I L E

Google Sheets, Excel or Numbers

Google Sheets

1. Open Google Drive and click New > File upload. Choose the .xlsx file.
2. Double-click the uploaded file, then Open with > Google Sheets.
3. Click File > Save as Google Sheets so the planner is fully editable and shareable.

Another way: in Google Sheets go to File > Import > Upload, choose the file and pick Replace spreadsheet
or Insert new sheet(s).

Microsoft Excel

1. Double-click the file, or open Excel and choose File > Open.
2. If Excel shows Protected View, click Enable Editing.

Apple Numbers

1. On Mac or iPad choose File > Open and select the .xlsx file (or drag it onto the Numbers icon).
2. Numbers converts it on the fly. To keep sharing the original, use File > Export To > Excel.

Good to know. All formulas and drop-downs are standard, so they work in all three apps. Charts are
most reliable in Google Sheets and Excel. Edit together with your partner by sharing the Google Sheets
copy.

Your five color editions

Blush, Champagne, Dusty Blue, Lavender and Sage are the same planner in five palettes. Work in one; keep
the others as spares.



T A B  B Y  T A B

What each of the 33 tabs does

Tab What it does

Start Here How to use the planner, how to open it, and a clickable index of every tab.

Dashboard Countdown, progress, budget, RSVPs and meals at a glance

Budget Categories, line items and family contributions

Payments Every deposit and due date

Checklist 120 tasks from 12 months out to wedding week

Guest List Guests, RSVPs, meals, tables, addresses, gifts

Seating Chart Tables with counts and meals per table

Layout Planner Floor plan grid

Vendor Tracker Status, cost and balance per vendor

Vendor Contacts Contact sheet to share

Vendor Comparison Compare quotes side by side

Ceremony Timeline Ceremony order and roles

Reception Timeline Cocktail hour to last dance

Run of Show Master wedding-day schedule

Wedding Party Roles, sizes, attire, duties

Rehearsal Dinner Plan the night before

Bridal Shower Host, games and menu

Bachelorette Weekend itinerary and budget

Engagement Party Celebrate the news

Honeymoon Planner Flights, stays and reservations

Honeymoon Budget Estimated vs actual

Packing Bride Getting-ready and travel list

Packing Groom Day-of list

Packing Honeymoon Passports to sunscreen

Emergency Kit Day-of fixes

Photo Shot List Shots for your photographer

Music Songs for every moment

Decor Inspiration Ideas and references

Gift Registry Items and purchases

Thank-You Tracker Who gave what, notes sent

Accommodations Hotel blocks and travel

Name Change Step-by-step checklist

Notes Free space



Y O U R  F I R S T  3 0  M I N U T E S

Budget and guest list, step by step

Budget: type your total in the highlighted cell; category targets calculate from the typical US shares.

1. Type your total budget. Adjust the percentages to fit you (they only suggest a split).
2. Add each expected cost as a line item with its category. Estimated, actual and paid roll up automatically.
3. Log deposits on Payments: rows turn amber 30 days before due and red when overdue.

Guest List and RSVP: one row per guest; counts feed the Dashboard and Seating Chart.



S E A T I N G ,  V E N D O R S  A N D  T H E  B I G  D AY

Where the planner shines

Seating Chart: assign a table number on the Guest List and counts and meals per table fill in.

Vendor Tracker: status, total cost and what you still owe.

Layout Planner is a floor-plan grid (each square is about 2 ft). For drag-and-drop tables use the web
app.
Run of Show: print one copy per vendor and wedding party member.



W E B  A P P  A N D  P R I N T A B L E S

Use it on your phone, and print it for your

binder

The web app

1. Open the link in your access email and sign in with the email you used at checkout.
2. Add the app to your phone: on iPhone use Share > Add to Home Screen, on Android use the browser

menu > Add to Home screen.
3. Use it for the checklist on the go, the guest list and drag-and-drop table seating. Your data is saved on

your device.

The web app and the spreadsheet are separate. Pick one as your main source, or copy guest names
across before you seat tables.

Printable Wedding Planner

The companion PDF has US Letter pages for your binder: the 120-task checklist, a blank budget, guest list,
seating, vendor contacts, timelines, packing lists, emergency kit, shot list and notes. Print single-sided and
punch three holes.

Tips

Keep a master copy and make a duplicate before big edits.
Do not delete columns that contain formulas; clear the cells instead.
Set weekly 20-minute planning sessions with your partner and use the Checklist owner column to split
tasks.
Share the Vendor Contacts and Run of Show tabs with your coordinator two weeks before the wedding.
Use Notes for questions to ask vendors, and Thank-You Tracker the day gifts arrive.

Ever After Planner. Google Sheets, Microsoft Excel and Apple Numbers are trademarks of their respective owners; this product is independent and
not affiliated with them.


